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1. O0mme mo10KeHHUs

1.1. IlpaBuia BHYTPEHHEro TPYJOBOTO pACHOpsIKA - JIOKAIBHBEI HOPMATHBHBIH aKT,
perinameHTHpyIomui B cootBeTcTBUU ¢ TK P® n unbivu DelepaibHbIMH 3aKOHAMH TOPSIOK
npyemMa M yBOJIbHEHHSI PaDOTHHKOB, OCHOBHBIE MpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTH CTOPOH
TPYZAOBOTO JIOTOBOpA, PEXKHM padOThl, BpeMs OTAbIXa, MPUMEHsSeMble K pabOTHHKAM Mepbl
MOOLIPEHHs ¥ B3BICKAHHSA, a TAK)KE MHbIE BONPOCHI, CBSI3aHHBIC C PEryJHpPOBAHHEM TPYIOBLIX
OTHOIIEHUH B ABTOHOMHOI HeKOMMepueckod opraHu3aiMu «MHCTHTYT IOMOJIHHTEILHOrO
npodeccuoHanpHoro obpasoBanus «MexayHapoaHbli  (UHAHCOBBIA LEHTp» (nasee —
PaGoronarens/Mucturyr).

1.2, IlpaBuia BHYTPEHHEr0 TPYJOBOIO paCropsika CIOCOOCTBYIOT YKpPEIJICHHIO TPYIOBOW
JUCLMILIMHBI, OpPraHH3aldd TpyZa, PpalHOHAIBHOMY HCIIOIb30BaHUIO paboyvero BpeMeEHH,
BBICOKOMY KayecTBY pPadOThl, MOBBIIIECHUIO MPOU3BOAMTENILHOCTH TpyJa M 3((PEKTUBHOCTH
IPOM3BO/ICTBA.

2. ITopaiok npueMa H YBOJIbHEHHSI PAa00OTHHKOB

2.1. PabDOTHUKHM peaJM3ylOT NpaBO Ha TPyd MNYTeM 3aKIIOUEHHS MHCBMEHHOTO TPYIOBOTO
JIOTOBOpA, YCJIOBHUSI KOTOPOr0 HE MOIYT HPOTHBOPEUHUTHL TPYJAOBOMY 3aKOHOJATENILCTBY
Poccuiickoii Menepanuu.

2.2. K npenonaBartesibCcKoi IesaTenbHOCTH B MHCTHTYTE He AonyCcKaloTCs JIHa;

e JIMIIEHHBIE PEIIEHUEM Cyia IpaBa padoTaTh B 00pa30BaTEIbHOM YUPEKICHHH B TEYEHHE
OIIPEJIEIEHHOTO CPOKa (He MOTYT OLITh MPUHATH HA paboTy B MHCTHTYT B TedeHHe 3TOrO
CpoKa);

® UMEIONIME HECHATYO W HEMNOTallleHHYIO 3a YMBILUIEHHBIE TSKKHE H 0c000 TsKKHE
MpeCTyIICHHS;

e [IpH3HAHHBIE HEJEecnOoCOOHBIMU B YCTAHOBIEHHOM 3aKOHOM TOPSIIKE;

e uMerolMe 3a001eBaHMs, MPEIyCMOTPEHHBIC MEepeYHeM, YTBEPIKICHHBEIM (eaepalbHbIM
OpraHoOM  HCIIOJIHUTENIBHOH  BJIACTH, OCYLIECTBIAIONMM (PYHKUHH 110 BbIpadOTKe
rOCY/IapCTBEHHOH TOJIMTHKE M HOPMATHBHO-TIPABOBOMY DEryJIHpPOBaHUIO B 00IacTu

3paBOOXpaHEHH.

2.3. Ilpu 3axymioueHuu TPy 10BOr0 JIOFOBOPA JIMILO, OCTYNaklee Ha paboTy, MpeabsiBseT
PabBoronarento:

e [IaCHOPT WJIA MHOH JJOKYMEHT, YIOCTOBEPSIOIINN THUHOCTD;

® TPYZOBYIO KHHXKKY, 32 UCKJIIOUEHHEM CJIy4aeB, Korja pabOTHHK MOCTYIAeT Ha paboTy
BIIEPBBIE HJIM HA YCIOBHUIX COBMECTUTEILCTBA;

® JIOKYMEHT 00 00pa3zoBaHuM, KBIM(UKALWK WM HAJIMYMH CIEUHAIbHBIX 3HAHHH MPH
NOCTYNJIEHHH Ha paboTy, TpeOYIOUIYI0 CIHEHUAIbHLIX 3HAHHH WIH CHelHaTbHOH
[IOATOTOBKH.

K npeno;taBaTenbcxoﬁ JICATCIIBHOCTH B I/IHCTHT}’TC JOITYCKAarOTCA JIMIa, MMCHIIHE
cpeaHee Hqu)ECCHOHaHBHOG 06pa30BaHHe HJIH BbICIIIEE HpO(l]ECCHOHaJ]I:HOE 06pa3013aHHe.



OOpazoBatelbHbI  IEH3  YKa3aHHBIX  JIMI  [OATBEPIKIAETCS  IOKYMEHTAMH
rOCYIapCTBEHHOr0 00pasiia O COOTBETCTBYIOLEM YpOBHE 00pa3oBaHHs U (MJIH)
KBaTH(PUKALIHH,

® CTPAaXxOBOE CBUJAETENBCTBO FOCYAPCTBEHHOrO MEHCHOHHOIO CTPAXOBAHMSI;
® JIOKYMEHTBI BOMHCKOTO YY€Ta - JIjId BOGHHOOOS3aHHBIX U JIHLL, [O/JIEKAIINX TIPU3BIBY Ha
BOEHHYIO CITYKOY.

2.4, Tlpu 3aKIrOYEHHHM TpPYZOBOTO J0rOBOpa BIIEpPBBIC TPYIOBas KHHKKA H CTpaxoBoe
CBUICTC/ILCTBO rOCY1apCTBEHHOIO IEHCHOHHOTO CTpaxoBaHusa odopmiastores Paborogarenem. B
CJly4ae OTCYTCTBHS Y JIMLA, IOCTYNAOIIETO Ha paboTy, TPYAOBOH KHIKKH B CBSI3H C €€ YTpaToil,
[OBPEXICHUEM HIIU 110 MHOU MpuYKHe PaboTonatesnb 10 NMCbMEHHOMY 3asBICHUIO 3TOTO JTHIA
(¢ ykazaHHeM IPHYHHBI OTCYTCTBHS TPY/I0BOH KHHIKKH) OGOPMISET HOBYIO TPYAOBYIO KHHKKY.

2.4.1. Ilpuem Ha paboTy Oe3 NpebABIEHHA YKA3aHHBIX JOKYMEHTOB He JOTIYyCKaeTCsl.
3anpermaercs TpeGoBaTh NpH IpHeMe Ha paboOTy JOKYMEHTBI, MPEeICTAaBICHHE KOTOPBIX HE
IPelyCMOTPEHO 3aKOHO/1aTEILCTBOM.

2.5. Ilpuem Ha paboty opopmisercs npukazom Pektopa MHCTHTYTA, H31AHHBIM HA OCHOBAHUM
3aKJIOYEHHOTO TPYAOBOrO JIOTOBOpA.

2.5.1. Cozxeprxanue npukasa JIOJKHO COOTBETCTBOBATH YCIOBUSAM TPYI0BOTO JOTOBOPA.

2.6. Ipuxas o npueme Ha paGoTy 00BABISETCS PaGOTHAKY MOJ PACIIMCKY B 3-IHEBHBIH CPOK €O
JIHA  TIOAIMCAHUA TPYAOBOro jporosopa. Ilo TpeGoBanuio paboTHHKa eMy MOMKET OBbITh BbLIAHA

KOITHs pHUKas3a.

2.7. @akTHyecKuii JI0MycK K paboTe CUMTACTCS 3aKITIOUEHUEM TPYIOBOTO 0r0BOPA HE3aBHCHMO
OT TOro, ObUI JM npueM Ha paGoTy o(opMmIeH HaulexamuM obpazom. B 3ToM clyqae
PaboTonarens odopmiser TpynoBoit 10roBop ¢ paboTHHKOM B MHCLMEHHOI (GopMe He Mo3JHee
TpeX AHEH CO qHs (aKTHUECKOro JONYIIEHHS K paboTe.

2.8. Ilpn nocrynnenun pabotHuka Ha paboty PaGoTonarens obs3an:

® O03HAKOMHTH PabOTHMKA C MOPYYEHHOH pabOTOil, yCIOBHAME TPy/Ia, PeKUMOM TpyIa H
OT/bIXa, CHCTEMOMN U (POPMOIH O1IaThl TPY/a, pa3biCHUTB €TI0 MPaBa U 0OA3AHHOCTH;

® O03HAKOMHTb PabOTHHKA C YCTABOM, COTTIAIICHHSIMH, HACTOAIMME [IpaBHIaMH M HHBIMH
JIOKaTbHBIMH HOPMATHBHBIMH aKTaMu, JeHcTByomumy B MHCTHTYTE, H OTHOCAIUMHUCS K
TPYJIOBBIM (PYHKIIHSAM pabOTHHKA,

¢ TNpPOHHCTPYKTHPOBATH IO TEXHHKE O€30MacHOCTH, IPOM3BOACTBEHHON CAHMTAPHH,
TUTHEHE TPY/la, MPOTHBOMOXKAPHON OXpaHe M JIPYTrHUM NPABHIIAM 110 OXPaHe TPy/Ia.

2.9. Ha Bcex pabOTHMKOB, HpPHHSTBIX M0 TPYJAOBOMY JIOTOBOPY Ha OCHOBHYIO paboTy,
npopabotasmux B MHCTHTyTe cBbiie 5 [HeH, BegyTcsl TPYIOBBIE KHHKKH B HOpsJKE,
YCTaHOBIICHHOM JIEHCTBYIOIIMM 3aKOHO1ATEILCTBOM.

2.10. Tlpn 3akai0¥eHMM TPYIOBOrO J0roBopa PaGoTojaTeneM MOMKET ObITh OOYCIOBIEHO
HCIBITAHUE C LEJIBIO MPOBEPKH COOTBETCTBHS pabOTHHKA MOpydaeMoi emy padore. Yciaosue 06
HCIILITAHHH YKA3bIBACTCA B TPYJ0BOM JI0TOBOPE U B [IPHKA3e O PHEMe Ha padoTy.




2.10.1. Cpox wucHbITaHMs HE MOXKET IpPEBBIIATL TPEX MeECAIEB, a a1 PYKOBOAHTENeH
OpraHu3alui U UX 3aMeCTUTENEH, TIaBHBIX OyXTIajTepoB M MX 3aMECTHTEIeH, PyKOBOAMTEEH
(puMaIoB, NpPEJCTABUTENLCTB MM MHBIX 00OCOOJEHHBIX CTPYKTYPHBIX I10Jpa3/eleHuii
OpraHU3alMi — MIECTH MECSLIEB, €CJIM HHOE HE YCTAHOBJICHO (heIepabHbIM 3aKOHOM.

2.10.2. Ilpu 3aK/II04EHHH TPYAOBOTO JOr0BOpa Ha CPOK OT JBYX JIO IIECTH MECSIIEB HCIIBITAHUE
HE MOJKET IPEBLIMIATH JIBYX HEJIeJIb.

2.10.3. B cpox HCHOBITAaHHA HE 3aCYHTBIBAIOTCS TEPHOJ BPEMEHHON HETPYI0CNOCOBHOCTH
pabOTHHKA ¥ NpPEKpaIleHUe TPYIO0BOIO JIOTOBOPA MOKET MMETh MECTO TOJBKO 110 OCHOBAHHUSIM,
IPEIYCMOTPEHHBIM TPYI0BBIM 3aKOHOIATENILCTBOM.

2.11. Tpynosoii 10roBOp MOXKET OBITH IpeKpalileH 110 HHUIMaTHBEe PaboToaress Ha OCHOBAHHU
U B IIOpAZIKeE, NPEeAYyCMOTPEHHBIMH Tpya0BEIM Kojekcom PD.

2.11.1. [lomumoO ocHOBaHMIt MpeKpalleH s TPYAOBOTO J0r0BOpa M0 WHUIMATHBE paboToNaTes,
NPeayCMOTPEHHBIX 3aKoHoAaTenbcTBOM Poccuiickoit Denepauun o Tpyne, OCHOBAHHSAMH IS
YBOJIBHEHHS TMEJaroruyeckoro paboTHMKAa MO WHHLMATHBE aAMHHUCTpauud MHcturyTa 110
UCTEUEHHUs CPOKa JAEHCTBHS TPYAOBOIO JIOTOBOPA SBIISIOTCH:

1) moBTOpHOE B TeyeHue roja rpydboe HapyuieHHe HACTOsIIMX [IpaBu/I, MHBIX JOKAJIbHBIX aKTOB
WucTutyTa, peryMpylonmx oprani3ainio oopasosarebHoro npouecca B MHCTUTYTE;

2) IPUMEHEHHUE, B TOM YHCIIE OJHOKPATHOE, METOJOB BOCIIMTAHHSI, CBA3AaHHBIX C (PU3MYECKUM H
(HMJIH) ICHXMYECKUM HACHIHEM HaJl JTHYHOCTBIO CIylIaTe ei.

2.12. PaboTHMKM HMEIOT TMpPaBO pPaCTOPrHYTh TPY/AOBOH JOTOBOp, 3aK/IIOYEHHBIH Ha
HEOINPENAE/IEHHBIH CPOK, IMpenynpeauB od atoM PaboroaTelss MHCHMEHHO 3a JIBE HEJEsH, eClIH
MHOH CPOK MPEAYIPEXACHNA B OTHOILIEHUU OTIEIBLHBIX KaTeropuil pabOTHHKOB HE yCTaHOBJIEH
JNEHCTBYIOILMM 3aKOHOJATEILCTBOM.

2.13. Tlo noroBopeHHOCTH Mexay paboTHHKOM H PaGoTojaresieM TPYAOBOH J0rOBOp, MOMKET
OBITh, PACTOPTHYT H JI0 MCTEUEHUS CPOKA MPEAYTPEIKIEH s 00 YBOJILHEHHH.

2.14. CpouHblii TpyIOBOH JIOrOBOp pacTopraercs ¢ MCTEYEHHEM CPOKa €ro JEHCTBHA, O 4eM
pabOTHUK NOJKEH OBITh MpEeAyIpex/IeH B IIMCbMEHHOH (opMe HEe MEHEe 4YeM 3a TPH JIHA JIO
YBOJIbHEHHUSI.

2.15. CpouHplifl TpyIOBOH JOrOBOpP MOUIGKHT PACTOPKEHHIO JIOCPOUHO 110 TpeGOBAHMIO
paboTHHKa B cityyae ero OOJIe3HH WIIM WHBAIHIHOCTH, [PEMSTCTBYIOUIMX BBINOJIHEHHIO paboThI
MO J0roBOpYy, HapyiieHus PaboTomarenem 3akoHOMATENbCTBA O TPY/E, MOJOKEHHH TPYIOBOIO
JIOroBopa W MO JApPYyrdM IIPHYHHAM B COOTBETCTBHHM C 3aKOHOJATENILCTBOM PoccHiickoit
Denepaumu.

2.16. Ilpexpamenune Tpy10BOro 10roBopa oopmisiercs npukasom Pekropa MHcTHTYTA.

2.17. B nenp yBoJbHEHHsS PabOTHUKY BBITAETCS €ro TPYAOBas KHUMIKKA ¢ BHECEHHOH B Hee
3alHChIO 00 YBOJILHEHWM, JIPYrHE JIOKYMEHTBI, CBS3aHHbIE ¢ pabOTOH - IO MHCHMEHHOMY
3asBJIEHUIO paOOTHHKA U MPOU3BO/MTCH OKOHYATE/IbHBII pacyer.
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JlHeM YBOJIbHEHHS CYMTAETCs MOCIIeIHHH IeHb paOOThI UM NOCIIEAHUH €Hb EKEr0AHOTO

orji1adyuBacMoro OTIIyCKa.

3. OcHoBHBIE IPaBa H 00SI3AHHOCTH PAOOTHHKOB

3.1. PaboTHukM MHCTUTYTA UMEIOT [IPABO HA:

3aKJIIOYEHHE, U3MEHEHHE U PacTOPKEHHE TPYJI0BOTO JIOTOBOPA B IMOPsI/IKE U Ha YCTIOBHSX,
KOTOPBIE YCTAHOBJIEHBI TPYAOBBIM 3aKOHOAATEIBCTBOM;

npeocTaBieHe padoThl, 00YCIOBICHHONH TPYAOBBIM J0TOBOPOM;

paboyee MeCTO, COOTBETCTBYIOIEE CAHUTAPHBIM YCIOBUAM H O€30MacHOCTH TPy/a;
MOJy4EHHE HEeOOXOMMOro  OpraHU3alMOHHOIO, y4eOHO-MeTOIHIEeCKOT0 n
MaTepHabHOTEXHHYECKOro o0ecriedeHus CBoei mpo(heccHoHalbHOM AeATeIbHOCTH;
01b30BaHUE OMONIHOTEKaMH, HH(OPMAIMOHHBIMH PECYpcaMH, YCIyraMH y4eOHBIX,
y4eOHOMETOIHYECKHX, COL[MATbHO-OBITOBEIX, J1€4eOHBIX H JAPYTUX NOApa3Ie/ICHUH,
CBOEBPEMEHHYIO M B MOJHOM 00beMe BBIIIATY 3apa0OTHOM ILJ1aThl B COOTBETCTBHH CO
cBoeil KBanmu(UKalUeH, CI0KHOCTBIO TPy, KOJTHYECTBOM M KayeCTBOM BBINOJHEHHOH
padoThl;

OT/IbIX, OOECIIeUMBACMBIH YCTAHOBIEHHEM HOPMAIILHOM TPOIOIKHTEIBHOCTH pabodero
BPEMEHH, COKPALICHHOTO paboyuero BpeMeHH JUIs OT/CIbHBIX MPO(ECCHH W KaTeropui
pabOTHUKOB, MPENOCTABICHUEM  EXKEHEJEeJbHBIX  BBIXOJHBIX  JHEH, HepabouHX
Npa3HUYHBIX JHEH, OIIaYHBAEMBIX €KErOAHBIX OTIYCKOB;

MOJIHYIO JJOCTOBEPHYIO HHPOPMAIHIO 00 YCI0BUAX TPyJa U TpeOOBAaHMAX OXpaHbl Tpy/a
Ha paboyeM MecTe;

3AIIUTY CBOUX TPYIOBBIX ITpaB, cBOOO/I M 3aKOHHbIX MHTEPECOB BCEMH HE 3alPelIeHHBIMH
3aKOHOM CIIOCOOaMu;

pazpelieHre WHAUBHAYATbHBIX U KOJUIEKTHBHBIX TPYIOBBIX CIIOPOB, BKJIIOYas MpaBo Ha
3a0aCTOBKY, B MOPAIKE, YCTAHOBIEHHOM JICHCTBYIOIIMM 3aKOHOAATEILCTBOM BO3MEIICHUE
Bpe/1d, IPUUUHEHHOTO B CBSI3U C HCIIOJIHEHUEM TPYLOBBIX 00A3aHHOCTEH, H KOMITEHCALIHIO
MOpPalbHOTO Bpe/ia B MOPSJIKE, YCTAHOBICHHOM TPY10BBIM 3aKOHOIATEILCTBOM;
obs3aTeNbHOE COLMATBHOE CTPAXOBAHUE B CIIYUasX, MPeLyCMOTPEHHBIX (enepaabHbIMU
3aKOHAMH.

3.1.1. [ToMrMO yKa3aHHBIX BbILIE [OJIHOMOYHH, eJaroruyeckne paboTHUKH MHCTHTYTa UMEIOT

pagBo:

Ha cBOOOAY IpenojaBaHus, CBOOOJHOE BBIPAKEHHE CBOEr0 MHEHHH, CBOOOLY OT
BMEIIATEIbCTRA B TPO(eCCHOHANbHYIO 1eATeIbHOCTD;

cB00OY BBIOOpA M HCHOJB30BAHHS IEarornueckn o00CHOBAHHBIX (HOPM, CpPENCTB,
METOJIOB 00YUEeHUs;

Ha TBOPUYECKYIO HHHLIHATUBY, Pa3pabOTKy ¥ IPHMEHEHHE aBTOPCKHX IIPOrpaMM ¥ METOJ10B
o0yueHus B mpejiesiax peaan3yemoii 00pa3oBaTeIbHOM MPOrpaMMBl;



Ha BpIOOp Y4eOHHKOB, y4eOHBIX MOCOOMil, MarepHalloB W HMHBIX CPEICTB 00ydYeHHS,
HanOoJIee MOTHO 00ECTIEUHBAIOIINX BEICOKOE KAYECTBO YUeOHOTO M HAYUHOTO MPOLIECCOB;
Ha y4acTHe B ()OPMUPOBAHUM COJIEPIKAHUS 00pa30BaTENbHBIX [IPOrPaMM;

Ha OCYIIECTBJIEHHE HAyYHOW, HAYYHO-TEXHHMUYECKOH, TBOPUECKOM, HCCIeA0BaTEIbCKON
JeATEeNIbHOCTH, ydacTHe B pazpaboTKaX H BO BHEAPEHHH HHHOBALIUH;

Ha OecCIulaTHOE I10/1b30BaHME HH(OPMAIMOHHBIMH pECypcaMH, a Takke AOCTYN K
HH(OPMAIIMOHHO-TEJIEKOMMYHHKAIMOHHBIM CETIM W 0a3aM JaHHBIX, Yy4YeOHBIM W
METOAHYECKMM MaTepHajaM, MaTepHallbHO-TEXHHUUECKHM CpEACTBAM O00ECIeueHHUs
00pa3zoBaTeNIbHON JEATEIbHOCTH, HEOOXOJAMMBIM Ul Ka4€CTBEHHOI'O OCYLIECTBIIEHHS
[eJIarOrHYeCcKOM JeaTeIbHOCTH B MHCTUTYTE;

Ha yuacTHe B OOCY)KIEHHH BOIMPOCOB, OTHOCSIIMXCS K 00pa3oBaresbHOM JesTeIbHOCTH
WMucrturyra;

Ha oOOpallleHHe B KOMHCCHIO 110 YPEeryJHpOBaHHIO CIIOPOB MEXAY YYaCTHHKaMH
00pa30BaTeIbHbIX OTHOIIEHUIH;

Ha 3aIUTY NPo(ecCHOHANBHONH YeCTH U IOCTOMHCTBA, Ha CIPABEIIUBOC H OOBEKTHBHOE
paccie/JoBaHHE HapyUIEHHsT HOPM  MpO(eCcCHOHANLHOM OJTHKH  MEJarorH4ecKuXx
pabOTHHKOB;

Ha o0KaJloBaHHE NPUKA30B U pacmopsiKeHHH aaMuHucTpaunu MHcTHTyTa, B mopsike,
YCTaHOBIIEHHOM 3aKOHOJ1aTesIbecTBOM Poccuiickoit @enepaunu;

Ha JOCPOYHOE Ha3HAYEHHE TPYJAOBOMH IIEHCUH IO CTAPOCTH;

Ha COKPAILLEHHYIO NPOI0JDKUTEIBHOCTE PAd0UEro BpeMeHH;

€XKEroHbIH OCHOBHON yIVIMHEHHBIH OIIaUMBaEMBIH OTITYCK;

MHBIE TPYJIOBBIE IIPABA H MEPBI COLIUAIBHOH MMOIEPKKH, YCTAaHOBIEHHbIE (peiepanbHbIMU
3aKOHAaMHM M 3aKOHOJATe/IbHbIMU akTamu Poccuiickoit denepanuu.

3.2. PabotHukH 00s3aHBI:

co0IrofaTh IpaBHJIa BHYTPEHHErO TPYIOBOIO PACIOPsiKa, [OJIOKEHUS TPYLOBOTO
JIOTOBOpa M HHbBIE JIOKaJbHbIE HOPMATUBHBIE aKThbl, I[PUHATBIE B HWHCTUTYTE B
YCTaHOBJIEHHOM TOPsIJIKE;

paboTaTh 1O0OPOCOBECTHO, COOMIONATE AUCLMUILIMHY, CBOEBPEMEHHO M TOYHO HCIOJIHATH
pacnopsbkeHust Paboroaress, HCIoab30BaTh Bee pabodee BpeMs T TPOU3BOAHTENbHOTO
Tpyaa;

cobmonars TpeboBaHUS [0 OXpaHe TpyJda M obecredeHH0 Oe30MacHOCTH TPYyAa,
IPOM3BOACTBECHHON CaHMTApHM, THIMEHE TpyJla M [POTHBOIIOKAPHOH oXxpaHe,
IIPelyCMOTPEHHBIE COOTBETCTBYIOLUMH [IPaBUIaMU U MHCTPYKLHUAMH;

coJiepiKaTth cBoe paboyee MecTo, 000pyA0BaHHE U NPUCITIOCODIEHHS U B ITOPsIJIKE, YHCTOTE
M HCIIPAaBHOM COCTOSIHHM, COOJIIOJATh YUCTOTY B I10JIpa3/Ie/IeHUH W Ha TEPPUTOPHH
Muctutyra, a Takike cobojlaTh YCTAHOBJICHHBIH [MOPSJIOK XpaHEHHs MaTepHallbHBIX
LEHHOCTEH U JIOKYMEHTOB;

obecneunBaTh COXPAHHOCTh BBEPEHHOTO HMMYIIECTBA, 3PPEKTHUBHO HCIOJIB30BATH
obopyroBaHue, OEPENKHO OTHOCHTLCS K HHCTPYMEHTaM, pudopam, 1 JIpYrUM [peaMeTaM,
BbIZABAEMBIM B I10JIb30BaHME PaDOTHHKAM, 3KOHOMHO M PalMOHAILHO PacXol0BaTh
CBIpbE, MAaTEPHAIIBI, IHEPTHIO, TOTIMBO H JIPYTHE MaTEPUAJIbHBIE PECYPCHI;




® HE3aMEUIHTEIBHO CO00IIaTh PYKOBOACTBY MHCTHTYTa O BO3HMKHOBEHHMH CHTYallHH,
NPEJICTABIIONICH yIpo3y JKM3HH M 370POBBIO JIHOJEH, COXPAHHOCTH HMYIIECTBA
Hucruryra.

® BeCTH ce0sl KOPPEKTHO, MOCTOHHO, He NOMycKas OTKJIOHEHWHl OT MPU3HAHHBIX HOPM
JeJI0BOTr0 001eHus, npuHAThIX B MHCTHTYTE.

3.2.1. lloMuMO yKa3aHHBIX Bbllle OOS3aHHOCTEH, [eAaroruueckue pabOTHHKH HMueruryra
00s3aHBI:

® OCYHIECTBIATh CBOK JEATCIBHOCTH HA BBICOKOM MNPO(ECCHOHATLHOM — YPOBHE,
obecrieunBarh B TOMHOM O00BEME pealH3alMio IPENoAaBaeMblX 00pa30BaTeILHBIX
IPOTPaMM C YUYETOM CHELU(UKH TPENoaaBaeMoro MpeIMeTa;

® [POBOAUTH y4YeOHBIE 3aHATUS B COOTBETCTBHHM C pPACIMCAHMEM, B 3aKpENjEHHBIX
ayJIUTOPHSIX;

* obecreunBaTh BO BpeMs 3aHATHI Ha/UlexkKaluii MopsaaoK 1 JHCUHIUIHHY;

® cOo0MONaTh NPABOBBIE, HPABCTBEHHbIC M 3THYECKHE HOPMBI, CJIEI0BATH TPeOGOBAHHAM
npod)eCCHOHATBLHON ITHKH;,

® YBaKaTb 4YeCTh M JOCTOMHCTBO ClyllaTesedl M JAPYrHX YYaCTHHKOB 0Opa3oBaTe/IbHbIX
OTHOIIEHHH;

® pasBuUBaThL Y  Clyllatesied  [103HABaTEJbHYIO  AKTHBHOCTb, CAMOCTOSTEIBHOCTD,
MHHULIMATUBY, TBOPYECKHE CIIOCOOHOCTH;

® [IPUMCHATH IEJArornyecku o0OCHOBaHHbIe W 00ECIEUMBAIOIIHE BBICOKOE KayecTBO
oOpa3oBaHHs (POPMBI, METO/IbI OOYUEHHUS;

®  CHCTEMaTHYECKH MOBBINIATE CBOH MpodecCHOHAIBHEIN YPOBEHD;

® [IPOXOJUTH AaTTECTAllMIO Ha COOTBETCTBHE 3aHUMAEMOH JIOJDKHOCTH B IOPS/IKE,
YCTaHOBJIEHHOM 3aKOHOJATeIbCTBOM 00 00pa3zoBaHuu;

® MHBIC TPYIOBBIE OO0A3aHHOCTH, YCTAHOBICHHbIC (eJlepalbHbIMH  3aKOHAMH |
3aKOHOJaTeNbHBIMH akTaMu Poccuiickoi Menepannu.

4. OcHoBHbIC TpaBa 1 o0si3anHocTH PadoToaarens
4.1. Paboronarelib UMEET IPaABO:

®  3aKJIKOYaTh, M3MEHATH M PACTOPraTh TPY/I0BbIE 10TOBOPbI ¢ pAbOTHUKAMH B MOPAIKE H HA
YCIIOBHAX, KOTOPbIE€ YCTAHOBJIEHBI TPYA0BLIM 3aKOHOIATEILCTBOM;

® BECTH KOJIJICKTHBHBIC IIEPETOBOPBI H 3aKJIOUATh KOJJICKTHBHBIE JIOTOBOPHI;

®  [00WPATE PaDOTHUKOB 3a JOOPOCOBECTHBIN 3()(PeKTUBHBIN TPYL;

e TpeboBaTh OT pabOTHHKOB HCIOJHEHHS HMH TPYIOBBIX 00s3aHHOCTEH M GEepesKHOro
OTHOIIEHUA K uMymecTsy Mucturyra u apyrux pabortHukos, cobmogenus [Ipasun
BHYTPEHHETO TPYAOBOTO pacropsjika, yCJIOBHIl TPYIOBOTO JIOTOBOPA M HHBIX JIOKAJIbHBIX
HOPMATHBHBIX AKTOB, IPHHATBIX B VIHCTUTYTE B yCTAaHOBJIEHHOM MOPSIIKE;

® [pHBIEKATh PadOTHHKOB K JHUCHUIUIMHAPHON M MaTEpPHAJIBHOW OTBETCTBEHHOCTH B
MOPsIJIKE, YCTAHOBJIIEHHOM TPY/I0BBIM 3aKOHOIATEIECTBOM.

4.2. Paboronarens o0s13aH:

e co0MOaaTh 3aKOHBI U HHBIE HOPMATHBHLIC [PABOBbLIE aKThbI, JIOKAJILHBIE HOPMATHBHBIE

aKTBl, YCIIOBHSA COIJIALIEHUH U TPYIOBBIX JIOTOBOPOR;




4.2.1

3HAKOMUTE PAOOTHHMKOB IO/ POCIHUCH € NMPHHUMAEMBIMH JIOKATBHBIMH HOPMATHBHBIMH
dKTaMH, HCITOCPCACTBCHHO CBA3aHHBIMH C HX prﬂOBOﬁ JEATEIIbHOCTBHO,

IPAaBHUJIBHO OPraHu30BbIBATL TPYX pPaOOTHHKOB, C TEeM, 4TOOBl KaKIbIH HMeEN
3aKpETUIEHHOE 3a HUM pabouee MECTO, CBOEBPEMEHHO OBl 03HAKOMJIEH € YCTAHOBIEHHBIM
3a/laHHEM H IOJHOCTBIO o0ecnedeH paboToi B TeUEHHE BCEro paboyero JHs;
oOecrieyuBaTh 30pOBble U O€30MaCHbIE YCIOBUS TPY/Ia;

OnJayuBaTh TPyJ paOOTHUKOB B TMOpPSJIKE W CPOKH, YCTAHOBIIEHHBIE TPYIOBBIM
JIOTOBOPOM;

oOecrieynBarb  pabDOTHHKOB  00OpYyJ0BaHHUEM,  MHCTPYMEHTaMH,  TEXHHYECKOH
I[OK}’M@HTZ‘ILIIJ‘ICI? W UHBIMH CPEJICTBAMH, HEOOXOIMMbIMH JUTS UCITOJIHEHH A HMH TPYIOBBIX
obsA3aHHOCTEH;

obecrieyuBaTh pabOTHUKAM PABHYIO OILIATY 3a TPY/L PABHOH LIEHHOCTH;

o0ecrieunBaTh CTpPOroe CcoOJIO/IeHHe TPYAOBOH JMCHUIUIMHBIL, TPUMEHSATh MEpE
BO3/CHCTBUA K €€ HapyIIUTEAM;

cobmonaTh MNpaBWJIa OXpaHBl TpyJda: YIydllaTh YCIOBHA Tpynaa, oOecneuyuBaTh
Ha/uleKallee TEXHHUYECKoe 00OpYyIOBaHME BCeX pabOuMX MECT M CO3/[aBaTh Ha HHX
yCII0BUs paboThl,

COOTBETCTBYIOIIME IIpaBUJIaM I10 OXpaHe Tpyda (MpaBHIaM MO TEXHHKE O€30MacHOCTH,
CaHMTapHBIM HOpPMaM M IpaBUJIaM H Ip.);

obecreunBaTh 3alIUTy NEPCOHATBHBIX JaHHBIX Pa0OTHHKA.

CBOEBPEMEHHO BBIMOJHSATE MPEANHCAHUS FOCYIaPCTBEHHBIX HAA30PHBIX H KOHTPOJIBHEIX
OpraHoB IO BOIIpOCaM MCITOJIHEHHUA TPYAOBOTI0 3aKOHO1aTEeJILCTBA,

OCYUIECTBJIATH o0sI3aTeNkHOE  COIHAIbHOE CTPAXOBAHHUC pﬂGOTHHKOB B IMMOpAIKE,
YCTaHOBJIEHHOM (heepasbHBIMU 3aKOHAMH.

. [TomumoO ykazaHHBIX BbIIIE TpaBoMourit PaboTonarens Takke o0s3aH:

obecrnieunBare  HEOOXOJAUMBbIE  MarepHalbHble,  (UHAHCOBBIE W MOpalbHO-
[ICHXOJIOTHYECKHEe YCIIOBHS IS IPOBEAeHUs 00pa3oBaTe/IbHOro Mpolecca;
CBOEBPEMEHHO co00IIaTh MTpernoaaBaressM paciucaiie X yueOHBIX 3aHATHIH;
oOecrieuynBarh y4eOHbIH Mpouecc HeOOXOAUMMOKM YyueOHO-METOIMYECKO, ClIelHalbHON U
HOPMaTHBHOH JIHTEepaTypoH, CIpaBOYHBIMU MaTepHallaMi M MTOCOOUAMHU;

obecrieyuTh pa3paboTKy y4eOHBIX [1JIAHOB U [IPOTPaMM;

CBOEBPEMEHHO paccMaTpuBaThb M BHEAPAThL NPEUIOKEHMs IpernojaBaTeleii u Apyrux
pabOTHUKOB, HaNpaBJIeHHbIE HA ylIy4dlieHne padoTel MHCTHTYTA,

obecneunBaTh CTPOroe coOIIOJeHHE TPYJI0BOH W yUeOHON IMCLMILIMHBI, MMOCTOSAHHO
OCYILIECTBIISIS OPraHU3aTOPCKYI0 padoTy, HAMpaBICHHYIO HA €€ YKpEIJIeHHEe, YCTpaHEHHE
noTepp padoyero U yueGHOro BpeMeHH;

NpoBOAUTE ODY4YeHHE U IMOCTOAHHO KOHTPOJIMPOBaTL 3HAHME W coOMIOJAeHHE
paboTHUKamMH, Bcex  TpeOOBaHUH  MHCTPYKUMH 110  TeXHHKe  O€30MacHOCTH,
MPOM3BOACTBEHHON CAaHUTAPUU U TUTHEHE TPY/a, TPOTHBOMNOKAPHON OXPAaHe.

5. PaGouee Bpemsi M BpeMs OT/JbIXa

5.1. B Mucruryre ycranaBnmBaercst pabouas Helels ¢ HOPMAJIbHOM MPOAOKHTENBHOCTBIO
pabouero BpemeHd (40 dYacoB B HemeNm0) Ui Y4eOHO-BCIIOMOTATENBHOTO, HHIKEHEPHO-



TEeXHHYECKOro, AIMHUHUCTPATHBHO-XO03IHCTRYIOIIETO, o0CTyKUBAIOILIETO riepcoHala.
Perynuposanue pabovero BpeMEHH MPH CMEHHOM pexkume paboThl MPOM3BOAUTCA, COIJIACHO
rpadKy CMEHHOCTH.

5.2. B cooTtBeTcTBHH ¢ 3akoHOjAaTeNbeTBOM Poccuiickoit Penepaunn 1 npenoiaBareibcKoro
cocrapa MHCTUTYTa YCTaHABIMBAETCS COKPAIIEHHAs POI0JIKUTEILHOCTE pabouero BpeMeHH (36
4acoB B HEEIO).

5.3. Bpemsa Hauana ¥ OKOHYaHMsI pabOThl M IEpepbIBa Ul OT/bIXa M NMUTaHUA pabOTHHUKAM
yueOHO-BCIIOMOIaTe/IbHOT O, XO3SHCTBEHHOTO PI aJAMHHHCTPATHBHOT'O nepcoHaa
yCTaHaBJIMBAETCS B TPY/10BOM JI0OTOBOpE.

5.4, PaGounm BpeMeHEM IS TIpeToIaBaTeliei siBJseTCst BpeMsl TPOBEICHH S 3aHATHH (B TOM YHCTIe
KOHCY/IBbTAIIMH, JOMOJHUTENBHBIX 3aHATHH) B COOTBETCTBHH C paclHCaHHeM 3aHSITHH,

yTBepiKaeHHBIM PekTopom MucTHTyTA.

5.4.1. Vyebnas wHarpy3ka HIKE MHHHMAJIbHOM MOMKET YCTAHABIHBATHCS IMPH YCJIOBHH

IMUCbMEHHOI'O COrJIaCcHsd MperoaaBaTeis.

5.5. Jlomyckaercs 3amMeHa OJHOrO IpejiMera JIpYrMM B ClIydyae [pOHW3BOJCTBEHHOMU
HeOOXOAMMOCTH UJTU TIO IMYHOMY 3asiBJICHUIO MPEIoaBaTeis.

5.6. CepxypouHble paboThl, KAK PABKIIO, HE TOMycKaroTes. [IpuMenenne cBepXypo4HbIX padoT
PaGoToaresieM MOXKeT IPOU3BOAMTLCS B MCKIFOUMTENIBHBIX CllydasX, B MOpsAKe W Ipejesax,
peayCMOTPEHHBIX TPYIOBBIM 3aKOHOAATeIbCTBOM. [IpHBICUCHHE K CBEPXYPOUYHBIM padoTaMm
JIOIYCKAETCs ¢ TIMCBMEHHOTO coryiacusi paboTHHKA M ohopMIISETCs pUKa3oM 1o MHCTHTYTY.

5.6.1. 3a BBINIOJIHEHHE JIOTIOJIHUATEIBHBIX PaboT, CBSI3aHHBIX ¢ 00pa30BaTEIbHBIM MIPOLECCOM, H HE
BXOJIAIIMX B KPYT OCHOBHBIX 00si3aHHOCTeH pabOTHHKa, ycTaHaBiMBaeTcs Jnoruiata. Pasmep
yKa3aHHOHN JIOTUIAThl W TIOPSIZIOK €¢ YCTAHOBJICHHUs ornpeelsiores MHCTHTyTOM caMOCTOSTENIBHO
B TIpe/ieJiaxX BbIJCICHHBIX Ha 3TH L€ CPEJICTB M 3aKPENJIsIOTCH JTOKaIbHBIM HOPMAaTHBHBIX aKTOM

WHcTuTyTA.
6. OTBeTCTBEHHOCTH PA0OTHHKOB 32 COBEPIIEHHE THCHUIIIHHAPHBIX NPOCTYNKOB

6.1. PaGorHHKH MHCTHTYTA HECcyT OTBETCTBEHHOCTL 34 COBEpLIEHHE [JIUCLUHUIITHHAPHBIX
NMPOCTYIKOB, TO €CTh HEMCIOJHEHHE HIH HEHailexkKallee HCHOIHEHHE 0 BHHE pabOTHHKA
BO3JIOYKEHHBIX Ha HETO TPYJOBBIX 00s3aHHOCTEH.

6.2. 3a coBepuleHHe IUCUUILIMHAPHOTO mpocTynka Padorogarens MNpHUMEHSET ClEAYHOLINE
JUCLUHIUTMHAPHBIE B3bICKAHHUSA:

1) 3ameuanue;
2) BBITOBOD;
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3) YBOJIbBHEHHE.

6.3. Jlo npuMeHeHHs TUCLUIIMHAPHOTO B3bICKAHMA OT HAPYLIMTENA TPYJIOBOH AWUCLHMILIMHBI
JIOJIKHBI OBITh 3aTpeOOBaHBI OOBSICHEHHS B TMCBMEHHOMH (opMme.

6.4. Otka3 paboTHUKA 1aTh OOBSACHEHUE HE MOKET CIYKMTh HPENATCTBHEM JUIS NPUMEHEHUs
JIMCHMIIMHAPHOTO B3bICKaHWs. B ciyuae orkaza paboTHHKA JaTh 0OBACHEHHE 1O (Dakry



IIPOCTYIIKA COCTABJIETCS COOTBETCTBYIOIIHH aKT ¢ yKa3aHHEM NPUCYTCTBYIOIIMX IPH 3TOM
CBHIETENCH.

6.5. JlucuuniaunapHslie B3bICKaHHUs MPHMEHSIOTCs PaboTonareeM He Mo3/1Hee 0JHOr0 Mecsla co
JHS OOHApY)KEHHUsl NPOCTYIIKA, HE CUNTAas BpeMeHM OOJIe3HH WM NpeObiBaHHs pabOTHHKA B
OTITYCKE.

6.6. JIMCIHIIIMHAPHOE B3bICKAHUE HE MOKET OBITh [PUMEHEHO [M03/IHeE [IEeCTH MECSLEB cO AHs
COBEpILEHHUS] NPOCTYNKA, a MO pe3yjbTaTaM pPeBH3HH, MPOBEPKH (PHHAHCOBO-XO3SAHCTBEHHOI
JEATENbHOCTH MJIM ayAUTOPCKOH MPOBEPKH - MO3JHEE ABYX JIET CO JIHA €ro comeprieHus. B
yKa3aHHBIE CPOKH HE BKJIFOYAETCS BPeMsl IIPOU3BO/ICTBA MO YTOJOBHOMY JCIY.

6.7. llpukaz o mNpUMEHEHHH [UCUUIUIMHAPHOTO B3BICKAHHS C YyKa3aHHEM MOTHBOB €ro
NpUMEHEHHsl 00BsABIsIETC padOTHUKY, [TOJIBEPIHYTOMY B3bICKAHHIO, 1101 POCITHUCH B TEYEHHE TpeX
pabounX JHeH ¢ MOMEHTA ero H3/IaHusl.

6.7.1. B ciayvae orkaza pabOTHHKA MOJMIHCATL YKa3aHHBIH MpPHKAa3 COCTaBJIACTCS
COOTBETCTBYIOIIHH aKT.

6.8. lucuunimHapHble B3bICKAHUS TPUMEHSIOTCS npHKa3oM Pextopa MHcTHTYTA.

6.8.1. K npukasy [0/DKHBI ObITh [PHIOKEHBI O0bsCHEHHs pabOTHHKA, AaKThl, CIIPaBKH,
noATBep K atoIue GaKT MpaBoHAPYILEHHS  BHHOBHOCTL KOHKPETHOTO pabOTHHKA.

6.9. 3a kaxmoe HapylIIcHHUC pr,[[OBOI\;I JIUCHHIUIMHBL MOXKET ObIThH MNPHUMCHECHO TOJIBKO OJIHO
JHUCIHITIIHHAPHOE B3bICKaHHE.

6.10. Tlpu npumMeHeHHH B3BICKAHMs JIOJDKHBI YUHTBIBATHCS TSHKECTh COBEPUIEHHOIO MPOCTYIIKA,
00CTOATENLCTBA, [TPH KOTOPBIX OH COBEPILEH, MpeJIecTryIonas padora v nose/ieHue paboTHHKA.

6.11. JlucumniauHapHoe B3bICKaHHE MOXeT ObITh O0XKaJOBaHO pabOTHHKOM B IOpsJIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM PD.

6.12. Ecu B TeueHue roja co JHs IPUMEHEHHUS TUCIUIIIMHAPHOTO B3bICKaHUs pabOTHHK He OyeT
MOJBEPrHYT HOBOMY JIMCLMIIJIMHAPHOMY B3BICKAHHIO, TO OH CYHTAETCS HE MMEIOIIMM
JTUCHUTNTMHAPHOTO B3BICKAHHUS.

6.13. Pextop MHcTHTyTa 1o cpoeif MHMLUMATHBE MM 10 npockOe paboOTHHKA, MOXKET U31aTh
NPHKa3 O CHATHH JUCLMIUIMHAPHOTO B3BICKAHMS, HE OJKUas UCTEUEHUS ro/la, €ciii padOTHHK He
JIOIYCTHJI HOBOI'O HAapyUIEHMs TPYAOBOH AMCUMILIMHBI M MPOABHI ce0sl Kak 100pOCOBECTHBIN
4JIEH TPYIOBOTO KOJUIEKTHBA.

6.14. B Teuenue cpoka JeHCTBUSA AMCHUIIIIMHAPHOTO B3BICKAHHS, MEPBI MOOIIPEHH K pabOTHHKY

HE IMPHUMEHSAKOTCA.
7. 3akII09HTEeIBLHBIE MOJOKEHHS

7.1. Hactosmue IIpaBuia npuMeHsEeTCs K TPYAOBBIM OTHOILIEHHUSM, BO3HUKIIHMM J0 BCTYIJIEHHS
ero B JielcTBHE.

7.2. Bomnpocel, HeyperymuposaHHbele [lpaBunamu, paspemaroTcs B IOpsAKE, YCTaHOBICHHOM
TpynoBeiMm komekcom P® wu  japyrumu  HOpMATHBHO-IPABOBBIMH  aKTaMH  TPYJO0BOTO
3aKOHO/1aTeJIbCTRA.



7.2.1. B cnyyae n3MEHEHMs MOJNIOKEHHI JIeHCTBYIOIIEr0 3aKOHOAaTeNbeTBa PM U mpoTHBOpeurs
IIPaBUJI, CTOPOHBI PYKOBOJICTBYIOTCS MTOJIOKEHUAMH JIEHCTBYIOIIETO 3aKOHOAAaTeIbcTBa PO,

7.3. Texcr Hacrosimx [IpaBun moanexuT T0BeICHHUIO JI0 CBeJIeHHs: pabOTHHKOB MHCTHTYTA.




